[Your name and address]
[Date]
[Landlord/agent’s name]
[Landlord/agent’s address]
Dear      ,

Security deposit at [address of premises]
I write to inform you that I will be terminating my residential tenancy agreement before the end of the current fixed term. In accordance with section 95 of the Residential Tenancies Act (the ‘Act’), I am providing you with 14 days notice. 
I am advising you so that you can advertise the premises for new tenants as soon as possible. To this end, please contact me to confirm that the advertising has begun and to discuss any interest in the premises and access for prospective tenants.  
I acknowledge that under section 122 of the Act I may be liable to compensate you for reasonable losses incurred as a result of my breach.  I note that upon giving back the keys, and thus providing vacant possession, my obligations to the property will cease. This includes upfront payment of rent, house and garden maintenance, and utilities supplied to the property. 

I will be in contact with you closer to the date I am leaving so we can arrange a time to do a final inspection.
Yours sincerely,

[Your name]
